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        2010-2011        
                                                               SCHOOL CALENDAR         
                   
 M T W T F  T S   M T W T F  T S 
                   
August NT NT NT 26* 27*              

 30* 31        4 1           

                   

September   1 2 X     February  1 2 3 4    

 X 7 8 9 10      7 8 9 10 11    

 13 14 15 16 17      14 15 16 17 18  15 15 

 20 21 22 23 24  20 20   X X X X X  115 111 

 27 28 29 30     24 21    28          

                   

October        1     March  1 2 3 4    

 4 5 6 7 8      7 8* 9 10 11    

 X 12 13 14 15      14 15 16 17 18    

 18 19 20 21 22  20 20   21 22 23 24 25   23 22 

 25 26 27 28 29  44 41   28 29 30 31    138 133 

                   

November 1 2 3 4 5     April     1    

 8 9 10 X 12       4 5 6 7 8    

 15 16 17 18 19  19 18   11 12 13 14 15    

 22 23 X** X X   63 59   18 19 20 21 22  16 16 

 29 30            X X X X X  154 149 

                         

December   1 2 3     May 2 3 4 5 6     

 6 7 8 9 10      9 10 11 12 13    

 13 14 15 16 17      16 17 18 19 20    

 20 21 22 23 X  17 17   23 24 25 26 27  21 21 

 X X X X X  80 76   X 31        175 170 

                       

January          June    1 2 3    

 3 4 5 6 7      6 7 8 9 10    

 10 11 12 13 14      13 14 15 16 17*    

 X 18 19 20 21  20 20   S S S S S  13 12 

 24 25 26 27 28  100 96           188 182 

 31                     

          * =In-Service Day (Teacher's only) 

 NT =New Teachers     
** =Compensation Day for Night 
Conferences       

 X =No School    S=Snow Day Makeup Days    

           

Aug 23-25 New Teacher's Orientation Days    Dec 24-31 Holiday Vacation     

Aug 26-27, 30 Teacher's Orientation/Work Days   Jan-17 Martin L King Jr Civil Rights Day  

Aug-31 Opening Day for Students     Feb 21-25 Winter Vacation      

Sep-3 No School        Mar-8 In-Service Day      

Sep-6 Labor Day        Apr  25-29 Spring Vacation      

Oct-11 Columbus Day       May-30 Memorial Day      

Nov-11 Veteran's Day       Jun-16 Last Day for Students     

Nov  8-10 & 12 Parent Conferences      Jun-17 In-Service Day Teachers Only   

Nov  24-26 Thanksgiving Recess               

     Joint Board Approved on 11.17.09  
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School Map           
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A Message from the 
Parent Teacher Organization 

�

August 2010 

Dear Parents, Teachers, Staff, and Students, 

 

On behalf of Lincoln Akerman School Parent Teacher Organization (LAS-PTO), we would like to 

welcome you to the upcoming 2010-2011 school year. The LAS-PTO is looking forward to continuing 

successes of the past and broadening involvement for the future. The funds we raise are allocated for 

student enrichment activities, community events and to provide LAS teachers and administrators with 

necessary resources that broaden the academic experiences for our children. 

 

As a result of last year’s fundraising efforts, the LAS-PTO was able to purchase Phys Ed supplies, 

snowshoes, a World Book Encyclopedia set, softball and baseball field improvements, art supplies, laptop 

computers, monitors, music department supplies and more. The LAS-PTO also hosted authors, story tellers 

and a weather observer and helped to fund field trips and Destination Imagination. We continue to provide 

valuable social activities including the annual Halloween Party, Grandparents Luncheon, Father/Daughter 

Dance, Mother/Son Golf and a school wide dance.  Other events include the Holiday Giving Tree, Ice 

Cream Social, Honor Roll Breakfast and Staff Appreciation week. 

 

This year’s fund raising begins with the Genevieve’s Paper and Products sale and continues with 

the 17th Annual Hampton Falls Blossom Run and Fitness Walk to be held in May 2011. We have added 

wreath sales in the fall and to celebrate your child’s creativity we have added Square One Art in the spring. 

Through the hard work and dedication of many parents, the Hampton Falls Community and corporate 

sponsors these events prove to be successful and rewarding programs for the LAS-PTO. 

 

We welcome your participation in LAS-PTO meetings and activities throughout the year. 

Meetings are always open and are held on the second Wednesday of each month as LAS at 7:00 p.m. With 

support from parents, the LAS-PTO can truly serve as a vehicle for open communication and as an 

important link between our community and school. LAS-PTO! Check it out! Get involved, bring a friend or 

neighbor, commit in a small or big way; but in whatever way works for your family, make a contribution to 

enriching our children’s educational experience. 

 

Sincerely, 

Jill Thompson-Stetz-President 

Tami Mallet-Vice President 

Patrick Coleman-Treasurer 

Cathy Jeffrey- Secretary 

�
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SCHOOL ADMINISTRATIVE UNIT #21 

(603) 926-8992 
 

2010 - 2011 
 

Superintendent of Schools Robert Sullivan 
  
Assistant Superintendent of Schools TBD 
  
Business Administrator                                TBD 

 
 
                                                            
           
        
         
 

 
Hampton Falls School Board 

 
Ellen Christo, Chairperson 929-1383 

Thomas Baker 778-6099 
Robin Moyer-Ratigan 772-2390 

Wayne Skoglund 926-1901 
Jim Stevens   926-7509   

  
The School Board meets the first Thursday of each month. Minutes of the School Board 
Meetings are available to the public at the SAU #21 office, Lincoln Akerman School 
Office, and the Public Library. 
 
 
 
 

 
Public Complaint Policy - KL Policy 

 
While the School Board recognizes its obligation to be available to the Public at all times, 
it also believes that individual complaints can usually be received most effectively by 
parties directly concerned. The Board therefore will not hear complaints from individual 
parents until such complaints have been raised, first with the child’s teacher, and if not 
resolved, successively with the principal and superintendent. 
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Lincoln Akerman School Statement of Beliefs 

 
The foundation of education at Lincoln Akerman School is built on these beliefs: 
 * each child is unique. 
 * all children can learn. 
 * each child has an innate dignity, a desire to learn, to have 
    friends, and to be successful:  to belong, to contribute, to 
    play. 
 * an effective school nurtures these innate qualities through 
    practices of instruction and organization that consider the 
    interests of the child above all other concerns. 
 * our school community consists of students, parents, teachers, 
    administrators, government officials and the community-at-   
               large working collaboratively in the interest of the children. 
 

Vision Statement 
 
Lincoln Akerman School provides an environment that promotes successful intellectual, 
physical, social, and emotional growth.  Effective education prepares students as 
responsible and respectful citizens and members of society.  They respect themselves and 
others, authority and property.  They have a sense of justice, honesty and fairness.  They 
are responsible, competent, tolerant, compassionate, and well-rounded.  They are 
accountable for their thoughts and actions.  They are academically well prepared, able to 
solve problems, and well-adjusted, happy children.  They appreciate the arts; the 
importance of a healthy lifestyle; the value of hard work and challenge; and are proud of 
their accomplishments and those of others.  All members of the Lincoln Akerman School 
community are committed to a lifelong process of learning and personal growth 
 

Mission Statement 
 

Lincoln Akerman School recognizes the importance of a partnership among school, home 
and community in order for every student to experience the greatest possible academic, 
physical, social and emotional growth.  Through this partnership the student grows 
toward excellence in academic areas, and establishes high standards and patterns of 
health and personal conduct.  With wholesome relationships in school, at home and 
throughout all society, the student will develop a love of America, an appreciation of 
his/her heritage, and a growing sense of responsibility for insuring the values of a 
democratic society in its continual state of change. 
 
Students will have a strong foundation of core academic skills, and emphasis is placed on 
the development of the whole individual.  School programs are designed to offer 
academic challenges, built on basic human values:  self-respect, kindness, consideration, 
politeness, respect for others’ property, and a sense of personal responsibility.  The well-
integrated individual has a greater chance for happiness and a productive and enjoyable 
life, that in the end, is the goal of education. 
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Lincoln Akerman School Personnel 
 

Certified Staff 
Mark Deblois Principal 

Kathleen Ward Director-Special Education 

Patricia  Antlitz Reading Specialist  K - 8 

Stacey Bellen Art K - 8 

Melodee Carter-Guyette Special Education K-8 

Michelle Casey Special Education K-8 

Janice Cassidy Kindergarten 

Donald Conti Grades 7-8 

Barbara Cutting Grade 2 

James Cutting Grade 4 

Lindsay Duquette Grade 4 

Collette Elzey Grade 3 

Janice Galloway Grade 5 

Pamela Huebner Grade 2 

Catherine Jeffrey Spanish 

Nola Joyce Special Education 

Jaclyn Karabinas Grade 3 

Christopher Lemerise Health and Physical Ed. K – 8 

Amy Lewandosky Grade 1 

Susan Long Music  K - 8 

Jessica Mason Special Education 

Kelli Maynard Grade 6 

Michele McCann-Corti Counselor and Psychologist 

Whitney Nowak School Nurse 

Michael Queenan Grade 6 

Melissa Robinson Grades 7-8 

Amy Roy Library Media Specialist 

Liz Szeliga Grades 7-8 

Denise Tiralla Grade 1 
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Kelly Trottier Grade 5 

Wendy Welch Physical Education  K-4 

Don Wilder Technology Coordinator 

Lisa Woodruff Grade 7-8 

Molly Wynne Guidance 

  

Support  Staff 
  
Donna Bicknell Secretary 

BettyAnne Binette Teacher Assistant 

Juanita Crane Food Service Assistant 

Marie Denomme-Serveiss Kindergarten Teacher Assistant 

Sara Denver Teacher Assistant 

Barbara Dykeman Food Service Director 

Shauna Fraser Teacher Assistant 

Angelina Gagnon Teacher Assistant 

Cheryl Graham Food Service Assistant 

Margaret Herrick Teacher Assistant 

Diane Heselton Teacher Assistant 

Doreen Kelley Secretary 

Neil Kelley Teacher Assistant 

Alan Lajoie Director of Maintenance 

Lori Leary Computer Technician 

Cindy MacLeod Teacher Assistant 

David McCabe Night Custodian 

Susan McCrillis Teacher Assistant 

Richard Oster Night Custodian 

Maria Quimby Teacher Assistant 

MaryAnne Wichroski Teacher Assistant 

  



 - 11 -

General Information 
Daily Hours 

 
School is in session from 8:25 a.m. to 2:50 p.m.  Elementary K-4 students should not 
arrive at school before 8:15 a.m., as there is no supervision available prior to that 
time.  There is a before school study program from 7:45 – 8:15 for students in grades 5-8. 
Between 8:15 a.m. and 8:25 a.m., K-4 students should wait in the rear playground area 
until the start of the school day at 8:25.  Students in grades K-4 will line up by class at the 
rear main entrance prior to being escorted into the building by their teachers.  Middle 
School students may go to the gym via the main entrance at 8:15 a.m.  Students coming 
early for extra help by prior arrangement with a teacher or for the before school study 
program must report first to the office for permission before entering the classroom area. 
 
Note:  Parents are reminded that the main driveway is closed from 8:00 am to 3:30 
pm.  This prohibition is in place to keep our playground and bus areas safe for 
students.  If you are driving your children to school in the morning, please drop 
them off in the designated drop off lane at the front of the building, entering 
through the rear driveway behind the gym, pausing for drop off at the door, and 
exiting at the main driveway.  Please do not allow your students to exit your vehicle 
until you are at the door to the building.  Please wait until your child is safely at the 
entrance before driving away.  The drop off lane is open only from 8:15 – 8:30 a.m. 
Students should not arrive before 8:15 except by prior appointment with an 
individual teacher for extra help, etc. Students coming for extra help before 8:15 
should enter through the office area.  Any students arriving after 8:30 must enter 
through the main office at the rear of the building, accompanied by an adult who 
will sign them in as tardy.  From 8:00 a.m. – 3:30 p.m. on school days, all parking 
must be in the main lot at the front of the building.  Entry to and exit from this lot 
during designated hours are from the end closest to the General Store.  Again, there 
is no traffic permitted in the main driveway or rear parking lot during the hours of 
8 a.m. to 3:30 p.m. on school days.  
 
Dismissal to buses at 2:50 p.m. will be through the rear parking lot doors for students in 
elementary classrooms, and through the entrance near the main office for middle level 
students.  Buses will be announced via the PA system as they arrive, and students will 
line up and move to the buses in an orderly fashion under the direction of adult 
supervisors.  Students must have permission, and be under the direct supervision of an 
adult at all times if they are in the building after school hours. 
 
Students in grades K-4 being dismissed to a parent at 2:50 will exit via the red door 
nearest the front parking lot.  They must be met at the door by the designated adult and 
signed out with the staff member on duty.  Parents and others waiting for students should 
not enter the building to wait for dismissal, in order to preserve the teaching/learning 
environment. Please note that all school doors are locked during the day, except the main 
entrance near the office.  This measure is taken to safeguard our children, and to limit 
access to classroom areas by strangers and others entering our building.  Please cooperate 
with our efforts to keep our building secure and our children safe.  While we realize these 
measures create inconveniences for those with legitimate business in our school, we 
believe that the safety concerns far outweigh any such inconvenience.  We also require 
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that all visitors, school volunteers, and anyone else entering our building check in at the 
office, sign in and out in the log provided, and wear a badge.   
 
Buses leave promptly at 2:50 p.m.  All students should depart school grounds 
promptly after dismissal as supervision is not available for students after 3:05 p.m. 
 
Our school operates on a flexible block and team schedule.  Students have blocks of 
academic time in their assigned classroom or team area.  They have regularly scheduled 
exploratory classes that include art, health and physical education, music, social skills 
(Guidance)  and Spanish (grade 4 and up). The frequency and setting for these subjects 
varies with the grade level.  All students have snack and recess in the morning, and lunch 
with playtime during the noon hour.   
 
 
 

Visitors to School 
 

Visitors to Lincoln Akerman School are welcome.  Appointments to speak with a 
particular staff member should be made through the school office.  Students who wish to 
bring a guest to school must get permission in advance from the principal.  Only like age 
students will be permitted to visit classrooms when their home schools are not in session 
and only with advance permission from the teacher and principal.  We are unable to have 
guests during the week before school vacations.  All visitors must check in at the front 
office, sign in the visitors’ log, and sign out upon departure. 
 
 
 

Volunteer Program 
 

Lincoln Akerman has an active school volunteer program.  Volunteers help in many 
ways, both in regular classroom settings, and at special events.  Some volunteers work on 
a weekly schedule as classroom assistants, some do work at home or in the evening for 
special projects, and some help out occasionally as their schedules allow.  Volunteers are 
the lifeblood of our school, and are an integral part of our school program.  Opportunities 
exist for everyone, parent, community members and retired persons, to help provide as 
wide a range of activities as possible for our students.  Volunteer hours are logged in a 
notebook kept in the front office.  Please sign in and out each time you visit our school. 
Information on volunteer opportunities is available from Annie Bryan at 775-0088, 
volunteer co-coordinator. 
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Attendance 
 

It is essential to have good school attendance in order to derive maximum benefit from 
school.  Absenteeism is considered a serious matter for all pupils at any grade level, 
regardless of ability, and can only be approved when a child is ill or involved in some 
emergency requiring his/her absence.  School vacations are provided in the school 
calendar.  Taking children out of school for family vacations is strongly discouraged.  
Lifelong attitudes toward the importance of education are being developed in your 
children now. 
 
Parents should understand that much will be lost by a child’s being absent, that 
cannot be made up.  The active design of learning experiences at Lincoln Akerman 
incorporates group process and interaction with other students to a great degree.  
Those aspects of missed lessons cannot be replicated.  The end result could be harm 
to student achievement and grades that cannot be avoided.  Please make every effort 
to insure that your child is in school every day. 
 
A child who must be taken out of school by a parent/guardian to go on a trip while school 
is in session, will be given the work that the student has missed when he/she RETURNS 
to school.  Work CANNOT be given in advance.  It is difficult for teachers to predict in 
advance what a child will miss, as the pace and content of instruction depend on the daily 
progress made by individual students and the group as a whole. 
 
As required by state law (RSA 193:1), the Hampton Falls School District conducts school 
for a specified number of days each year, and must, under the same law, see that all 
eligible students attend school each day that school is in session.  The laws make it clear 
that parents/guardians share that responsibility.  In light of this mandate, students, 
parents, and the school share the responsibility of maintaining good attendance by all 
students. 
 
Extra help will be provided within reason by teachers upon a student’s return, but 
consideration must be given that the responsibility for making up missed work from 
discretionary absences is the students’ and parents’.  Missed work will be allowed to be 
made up without a loss of credit, and it must be made up within a period of time not to 
exceed the number of days the student was absent. 
 
 
 

  Perfect Attendance 
 

To qualify for a perfect attendance award at the end of the school year, a student may not 
be absent, tardy, or dismissed at any time during the school year.  Perfect attendance 
means that the child is physically present on time for the full day throughout the school 
year.  Field trips and other school activities sponsored by and arranged through the school 
are considered as “in attendance” days. 
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Absence from School 
 
When a student is absent from school the parent or guardian should call the school office 
(926-2539) by 9:00 a.m. the morning of the absence.  An answering machine is provided 
for your convenience, that offers 24 hour monitoring of calls.  Should a call not be 
received, we will call home or parents’ place of employment to verify the child’s 
whereabouts and safety.  It is important that students attend school regularly, and that 
their absences be verified and recorded for safety and legal reasons.  In addition to the 
telephone notification on the day(s) of absence, a written note stating the date(s) and 
reasons for the absence is required upon the child’s return. 
 
If a student is absent from school, tardy after 11 a.m., or is dismissed early, he/she may 
not participate in any school activity that day, including after school and evening events, 
without permission from the principal.   
 
 

Tardiness 
 

Promptness to school and classes is very important.  All students are expected to enter the 
building at the 8:25 starting time.  Students arriving after 8:30 must report to the 
office accompanied by a parent or guardian to obtain an admit slip.  Parents are 
reminded to park in the front parking lot and accompany the student to the office.  
A note from the student’s parent/guardian should be presented at the school office when 
the student arrives.  Detention will be given for tardiness without an acceptable excuse, 
and further consequences may result from frequent tardiness. 
 
 

Dismissal 
 
A student with a planned dismissal must bring a written note from a parent/guardian 
listing the time and reason for the dismissal, as well as the name of the person to whom 
the child will be dismissed.  This note must be presented at the office and a dismissal slip 
obtained.  
 
In the case of unexpected illness, students will be dismissed through the school nurse’s 
office.  The parent/guardian will be called to pick up the ill child.  If the parent cannot be 
reached, the persons designated on the emergency card will be called.  The child will not 
be dismissed to anyone other than a parent or the designated emergency caregiver. 
 
In all cases, the child will wait in the office to be picked up, so that the fact of departure 
and verification of the identity of the adult taking the child can be made.  The responsible 
adult must sign the child out in the log provided in the office.  Parents are asked to 
please observe traffic signs and park in the front parking lot.   If a child returns from 
a dismissal, readmission must be carried out through the office.  Again, these procedures 
have been developed to be sure that all students are safe, and their whereabouts known at 
all times. 
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Truancy 
 

Under no circumstances are students to be absent from school without parent or guardian 
permission.  Truancy will be addressed by the principal and the truant officer, who is the 
Chief of Police for the Town of Hampton Falls.  
 

 
Messages 

 
Those bringing items or messages for students should leave them in the main office.  
Every effort will be made to deliver them to the student in a timely way, however, such 
cannot be guaranteed due to the demands of regular duties on office personnel. 
 
Please help students become self-reliant and develop responsibility by encouraging 
them to plan ahead for their needs.  Parents should not deliver items to classrooms 
in order to minimize disruptions in the learning environment. 
 
Students will be called from class to the office only in true emergencies.  The classroom 
activities will take precedence in the child’s day in all but the most extenuating 
circumstances.  Calls over the PA system are similarly restricted during the school day to 
emergencies only. 

 
 

Telephones 
 

Telephones in the office area are for school business and emergencies.  The telephones 
may not be used for social calls.  Calls home for homework, lunch, gym clothes, 
permission slips etc. are discouraged, as students need to develop habits of self-reliance 
and responsibility.  Students who feel ill should not call home on their own, but should 
see the school nurse who will call parents if the child’s condition warrants. 
 
Personal cell phones may not be used at school.  Students who carry them for 
emergencies must keep them turned off and in backpacks at all times. 
 

After school plans should be made in advance, rather than on the telephone at the last 
minute.  Significant concerns regarding student safety can arise from last minute changes 
in destination and adult supervisors.  
 

Prank telephone calls are considered serious offenses.  All prank calls to or from 
school telephones are referred to the police.  All 911 calls go through on regular 
phones or pay phones without depositing a coin and are responded to by emergency 
personnel by state law.  False 911 calls will be handled by local emergency response 
agencies, including the police, fire dept., and county sheriff’s office.  These rules also 
apply to telephone use on field trips and other school activities.  
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Delayed opening and No School Procedure 
   
A delayed opening procedure will be used for reasons such as severe weather, unplowed 
roads, or heat or water problems in the school.  The time schedule will be delayed for a 
designated period, usually two hours.  This means that students should be at bus stops 
two hours later than normal, and arrival times for all students will be pushed ahead by the 
indicated time period.  Supervision for students will be available beginning ten minutes 
before the rescheduled starting time, therefore students may not arrive prior to that time. 
Lunches will be served, and dismissal times will be at the regular time on such days. 
 
Announcements will be made on the following radio and television stations, as well as 
the SAU 21 website  www.sau21.org . 
 
WHEB Portsmouth  AM 75 FM 100 
WBBX Portsmouth  AM 1380 
WMYF Exeter  AM 1540 
WERZ Exeter FM 107.1 
WBZ Boston AM 1030 and WBZ Boston (TV channel 4) 
WOKQ Dover  FM 98 
WMUR  Manchester (TV channel 9) 
 
Please listen for updates and follow up announcements, as a delayed opening may be 
changed due to a cancellation of the school day, if anticipated improvement in conditions 
does not occur.  In the interest of student and staff safety, schools within SAU #21 will be 
closed if severe weather causes unsafe driving conditions or when, for any other reason, 
attendance at schools jeopardizes the safety or health of students and staff.  In the event 
of the cancellation of school due to inclement weather, all after school activities including 
athletics, parent conferences, etc., will also be canceled. Please do not call the school, 
police department, or fire department to find out if school is in session or a delay is in 
effect. This ties up telephone lines that must be kept open for emergencies.  Please listen 
to the radio and television stations listed above or check the SAU 21 website.  
 
 

Classroom Assignment  
 
As a general rule, decisions about placement in our two-year elementary classrooms and 
interdisciplinary teams will be made through collaboration among teachers, 
administrators, and parents.  Individual requests from parents for assignment to a specific 
classroom or teacher with stated reasons for said request, will be considered with no 
guarantee that the request be honored.  A system of input from all who know the child, 
including the parent, will be used to determine the most appropriate placement for the 
child, considering all factors.  The wellbeing and success of the child will be the 
paramount determining factor, and the placement decision of the principal, as designated 
by the Superintendent of Schools, will be final. 
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Progress Evaluation 

 
Report cards are issued four times per year for students in grade 1-8.  Progress reports are 
issued for middle level students halfway through each quarter, with such reports going to 
all students experiencing difficulty in any subject.  Reports of satisfactory progress will 
be issued at the discretion of the teacher.  The narratives and traditional report cards 
reflect the student’s progress in academic achievement, social and work habits, and 
effort.  Parents may be asked to sign and return the report, to document the receipt of the 
information. 
 

2010 - 2011 report schedule 
 
 

Progress reports - Middle School Oct. 1, 2010 
Grade 1-8 1st Quarter ends Oct. 29, 2010 
Grade 1-8 Report Cards Issued Nov. 5, 2010 
Progress reports - Middle School Dec. 3, 2010 
Grade 1-8 2nd Quarter ends Jan. 14, 2011 
Grade 1-8 Report Cards Issued Jan. 21, 2011 
Progress reports - Middle School Feb. 18, 2011 
Grade 1-8 3rd Quarter ends April 1, 2011 
Grade 1-8 Report Cards Issued April 8, 2011 
Progress reports - Middle School May 13, 2011 
Grade 1-8 Report Cards Issued Last day of school 

 
Parents are encouraged to visit Lincoln Akerman School at designated conference times, 
and whenever they want or need a more complete picture of their child’s progress than 
that which can be conveyed by a written report.  Report cards may be held for library 
fines or other responsibilities that need to be addressed.  The reports and information will 
be released immediately upon parent contact regarding the unresolved obligation. 
 
 

Recognition of Achievements 
 

Student achievement in grades K-4 is recognized formally and informally in many ways.  
Celebrations are held daily within the classroom for successes, and parents are invited to 
participate in more formal recognition in ways designed by the individual teacher and/or 
grade level teams. In addition to such forms, student achievement in grades 5-8 is 
recognized publicly through the publication of the honor roll.  The designations and 
criteria are: 
 
Highest Honors - Outstanding academic achievement as indicated by all A’s in all 
subjects including exploratory subjects (art, music, etc.).  All 1’s and 2’s in conduct & 
effort. 
 

High Honors - All A’s except one B in all subjects.  All 1’s and 2’s in conduct & effort. 
 

Honors - All A’s and B’s, 1’s and 2’s in all subjects. 
 

Citizenship Honors - All A’s, B’s, and C’s with all 1’s and 2’s in conduct & effort.  
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The announcement of these honors will be published in area newspapers following the 
distribution of report cards. 
 
Explanation of Symbols and Grading System: 
Conduct and Effort:  1=Excellent, 2=Good, 3=Fair, 4=Needs improvement, 5=Poor 
Achievement: A+=97-100, A=93-96, A-=90-92, B+=87-89,  
B=83-86, B-=80-82, C+=77-79, C=73-76, C-=70-72,  
D+=67-69, D=63-66, D-=60-62, E=0-59, I=Incomplete, 
P=Pass, E or F=Fail, M= Medical excuse, N=no grade. 
 
An incomplete is given in those areas where due to illness, emergency, or by 
prearrangement a student has not been able to complete his/her assignments.  An 
incomplete on the report card becomes an E two weeks after report cards are issued 
unless the work is made up.  Make up work is totally the responsibility of the student. 
 
Recognition of achievements in all areas of the school program will be carried out 
throughout the school year.  Such recognition may occur in the individual classroom, at 
special events, at ceremonies arranged for that purpose, and through publicity.  An 
awards assembly for all students will be held at the end of the school year. 
  
 

 Student Services 
 
Lincoln Akerman School provides equal educational opportunities to all of our students.  
In accordance with State and Federal regulations we provide diagnostic and prescriptive 
services to all Hampton Falls resident children ages 3-15 who experience educational 
problems that are related to handicapping conditions (emotional, intellectual, physical, 
and/or social).  Our model for delivery of services provides for services individually, in 
small group settings and in regular classrooms to allow children to develop and 
implement strategies thath will lead to success in real world situations. This builds self-
confidence, tolerance, respect, and develops an understanding on the part of all members 
of our school community of learning differences. 
 
Our staff includes Special Education team members who are administrators, teachers, 
assistants, specialists, and our school nurse.  Information about the Special Education 
Program may be obtained from Kathleen Ward, Director of Pupil Services. (See 
Appendix C) 
 
Parent access to information is governed by School Board Policy – see Appendix G. 

 
 

Guidance Services 
 
Guidance Services are integrated into the educational program at Lincoln Akerman 
School.  The focus of guidance counselors is to assist students to develop successful 
behaviors and habits, and to learn strategies to cope with life situations.  Guidance 
counselors assist in the assessment of the physical, intellectual, social and educational 
needs of the child.  Personal development skills include a sense of personal identity, self-
esteem, communication and goal setting.  Social and interpersonal skills include problem 
solving, peer relations, and conflict resolution.  Academic development includes 
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assessment of learning style, areas of strength, and identification and development of 
strategies for academic support.  Counselors are members of the Child Study Team and 
the Special Education team.  
 
Guidance counselors also provide the following services: 
1.   Consultation with teachers, support staff, and parents as a  
      resource for outside support systems, available materials, and  
      community programs. 
2.   Coordination of the standardized testing program. 
3.   Identification and assistance with programs for gifted students  
      such as the Johns Hopkins Talented Youth Program. 
4.  Assistance for students and parents with course selection and transition 
     information for high school. 
5.  Information and assistance for parents and students interested in pursuing  
     private secondary school education. 
 
The focus of the guidance program is to provide a foundation to develop skills, and to 
intervene when necessary in a positive and productive manner. 
 
 

Homework 
 

Homework is assigned to students for a variety of reasons.  The amount of homework is 
determined by the age and developmental level of the child, and represents a professional 
decision by the teacher.  Homework enhances and enriches the learning process, by 
allowing independent practice and exploration of new information and skills.  The 
experience will give the child practice in working alone, and help him/her develop self-
reliance, initiative, self-discipline, responsibility, and independence. Homework can  
also reinforce the development of good study skills and time management.  Many 
homework assignments relate what has been learned in school to everyday problem 
solving in the home, community, and nation.  Homework also allows for the completion  
of work not finished in school, and for the making up of work missed due to absence.  It 
also allows preparation for new classroom activities, by allowing students to preview or 
otherwise prepare for new topics and areas of study.  Homework also allows teachers to 
tailor instruction and practice to the individual needs of the students.  Long term projects 
and individual activities can be supplemented by outside activities including viewing a 
special television program, rewriting report information, etc.  Student responsibilities 
include spending the required time on assigned tasks each night, making sure 
assignments are understood and accurately recorded, asking for help from teachers when 
needed to understand the assignment or information, passing in the assignments on time, 
keeping homework materials organized and accessible, and preparing and returning 
homework oneself, rather than relying on adults for assistance. 
 
Parents must play a role in helping a child establish effective homework patterns by 
providing a place where a child can work free of distractions and interference.  
Encouragement should be provided, but parents need to avoid completing work for the 
child, or enabling him/her to avoid completing work on time and completely.  An 
assignment notebook will be provided for grades 3-8.  Parents can help by monitoring 
homework assignments as recorded in the notebook. 
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Library 
 
Lincoln Akerman School has a library maintained by a certified library media specialist 
and parent volunteers.  Students and staff may use the library for research and to borrow 
books for academic and pleasure reading.  Younger children will have story time in the 
library to introduce them to the resources available.   
 
Classes will use the library as a research center, and individual students may check out 
books and other materials. 
 
The library also serves as an adjunct to the classrooms as a technology resource center.  
Students may use the library computers for internet access under direct adult supervision. 
 

 
Cafeteria and Food Service 

 
Students may bring their lunch or purchase lunch and/or snack at school.  All students 
will eat lunch in the cafeteria.  In order to maintain a safe, pleasant, and healthy 
environment, students will observe the following guidelines: 
 
1.   Students will walk to and from the cafeteria under the supervision of the teacher. 
2.    Students will form an orderly line, without crowding or cutting, and will follow 
              the direction of the adult supervisors at all times. 
3.    Students will eat their own food, and will not take food that belongs to others. 
4.    Students will display proper manners, respect for  others, and self control. 
5.     Students will clean their places, return trays, dishes,  silver, and dispose of trash     
              properly. 
6.     All students will participate fully in the school wide recycling program by 
              separating out aluminum cans for recycling, emptying them, and placing them  
              in the proper receptacle. 
7.   Students will obtain permission from an adult supervisor  before leaving the table,  
              or taking food from the cafeteria area. 
 
Weekly lunch/snack/milk tickets may be purchased on Monday mornings by elementary 
students from Mrs. Dykeman.  Daily tickets may be purchased in the classroom for 
grades 1 - 4.  Middle level students may purchase weekly or daily tickets at lunchtime in 
the cafeteria.  Monthly payment is also accepted.  Payment may be made by cash or 
check.  Checks should be made payable to “Hampton Falls Lunch Program”. 
 
Because of life threatening allergies, some classrooms and tables in the cafeteria are 
designated as peanut and tree nut free zones. 
 
Menus are published in advance in the Hampton Union and monthly menus are 
distributed in advance to students.  You can also find the menu on the LAS website, 
www.sau21.org/las . 
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Health Services 
 

A registered school nurse is on duty throughout school hours.  Her role is to attend to 
medical emergencies that may arise during the school day, as well as to monitor the 
health and wellbeing of all children at Lincoln Akerman School. 
 
According to NH Law (RSA 200:38), students entering school for the first time must 
show evidence of having the following immunizations: 
 
Diphtheria, Tetanus and Pertussis-5 doses (4 if under 7 yrs old) 
Trivalent Oral Polio Virus - 4 doses 
Measles - 1 dose-2 doses prior to entering 7th grade or higher 
Mumps - 1 dose 
Rubella - 1 dose 
Tuberculin Tine Skin Test - 1 Test 
Hepatitis B Vaccine-3 doses (for children born after 01/01/93) 
 
The law provides that children not in compliance with these requirements will be 
excluded from school. 

 
State Regulations Regarding the Administering of 

Medication During School Hours 
 
“Any pupil who is required to take, during the school day, a medication prescribed by a 
licensed physician, shall be assisted by the school nurse, or another member of the school 
staff, so designated by the building principal, and subject to the school having received 
and filed with the student health record: 

 a.  written statement from the prescribing physician detailing the method of  
                  taking the dosage and the time schedule to be observed. 
 b.   written authorization from the parent/guardian of the student indicating the 
                  desire for the school to assist the  pupil in the matters set forth in the   
                  physician’s statement accompanied by a “Hold Harmless” release, signed by 
                  the parent/guardian.  Any pupil in grades K-8, under the above regulations,  
                  must be assisted by such person, and the medication should be in the custody 
                  of such persons.” 
 
Please note that these regulations apply to all medications, whether prescription or over 
the counter.  Students should not carry or self-administer any medicine  in school.  
Medication that must be taken in school must be brought in by a parent/guardian and 
given to the school nurse with appropriate documentation as described above.  Please do 
not send cough drops, throat drops, vitamins, etc. to school with your child. 
 
Parents are encouraged to call the school nurse whenever there is a health related problem 
that will affect the child’s educational experience in the short or long term. 
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 Parental Request for Giving Medication During School Hours 
 
I request the nurse or designated staff member to assist my  
 
 
child_________________________________ in taking the   
                                        (child’s name)                           
  
 
medication ______________________________________, 
     (medication name) 
 
 
Prescr. No. (if applicable)  _________Dosage: ____________  
                            
 
Pharmacy____________Physician_____________________  
 
 
 

for the period  _________to ________. 
  
 
  I, the parent/guardian agree by signing this request and the “Hold Harmless” statement, 
that I shall not hold liable any member of the school staff who is directed by me to assist 
my child in taking such medication. 
 
 

Signature___________________________  Date_________ 
 
 
No more than one month’s dosage of prescribed medication may be stored in school. The 
medication will be delivered directly to the school nurse, principal, or designated staff 
member.  Under no circumstances may the child carry and deliver the medication to 
school.  The medication must be delivered in a container properly labeled with the 
student’s name, the physician’s name, the date and number of the original prescription, 
the name of the pharmacy, the name and strength of the medication, and directions for 
taking. 
 
    
 
       
This form applies to dispensing of all medications, whether prescription or not.  It conforms to 
requirements of the State Department of Public Health, and State Department of Education, that regulate 
the dispensing of medication in schools.  Thank you for your cooperation 
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School Insurance 

 
School insurance is offered to all students at the beginning of the school year.  Coverage 
may be obtained for accident, injury, and general health coverage, at varying rates 
depending on the level of coverage desired.  While the school district offers information 
regarding this insurance as a service to parents, it is the parents’ sole responsibility to 
pursue the issue of such insurance.  This insurance also covers interscholastic sports. 
 
The school district is not liable for payment of any bills resulting from injuries suffered 
traveling to or from school or at school during regular hours or at school related or 
sponsored events.  Parents are fully responsible for such costs. 
 

  Custodian 
 

School custodians are on duty from early morning to late evening.  They will assist you 
in areas that are part of their duties.  Classrooms and other areas of the building should be 
left neat and clean, with those using them keeping their belongings, materials, and 
equipment organized.  All those using the school facilities have a responsibility to clean 
up after themselves.  The custodians are responsible for maintenance and cleaning of the 
facility. Students and staff, as well as community groups using the facility must keep 
teaching materials and personal possessions in order. With each person taking 
responsibility for his/her own possessions and materials, a pleasant, clean, and healthy 
learning environment will be maintained.  

 
Recycling 

 
Lincoln Akerman School has entered into an agreement with the Town of Hampton Falls 
to participate in recycling.  All members of the school community are required to 
participate fully in the separation of recyclables into the receptacles provided. 
 

Lost and Found 
 
Found articles are kept in a bin in the gymnasium.  Parents of students who have lost or 
misplaced articles of clothing and other items are encouraged to check with the custodian 
to see if the items have been turned in.  Valuable personal belongings found will be held 
in the front office.  Periodically, found items are donated to charity if they are not 
claimed within a reasonable period of time.  Please label clothing and other possessions 
with student names to allow identification of found items. 
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TRANSPORTATION  

 
Bicycles 

 
Students riding bicycles to school must walk their bicycles at all times on school 
property.  They must park and lock their bicycles in the racks provided, immediately 
upon arrival at school.  Helmets are required by NH law for those under 16 years of 
age.  Students may not use other students’ bicycles without permission, and must assume 
responsibility for their own bicycles at school.  The school will not be responsible for 
damaged, lost or stolen bicycles.  Failure to abide by these rules for bicycle safety and 
security will result in the loss of the privilege of having a bicycle at school. 
 

Bus Guidelines 
 

All students eligible for bus transportation should understand and follow the guidelines: 
 
The following regulations have been voted as policy by the SAU #21 School Boards. 
 

1. No smoking on any bus including charter trips. 
2. No profane language, obscene gestures, excessive noise, fighting, wrestling, or 

other acts of physical aggression will be tolerated. 
3. Keep head, hands, and objects inside the bus. 
4. Once a student has boarded the bus he/she may only get off at his/her home 

destination. (exceptions will be made only with a note to an administrator from a  
 parent). 

5. Students may ride only the bus to that they have been assigned. (exceptions will be 
made only with a note to an administrator from a parent). 

6. Students must stay in their seats until they reach their  designated stop and the bus 
has stopped.  Emergency doors should be used only for emergency exit. 

7. Students must take a seat promptly when getting on the bus. 
8. Students are required to sit three to a seat when the number of passengers requires 

it. 
9. There will be no eating or drinking on the bus.  No soft drinks are to be purchased  

      during or after school and taken on the bus.  Exceptions may be made by adults  
      supervising the activity in special circumstances such as field trips. 

10. Marking or defacing the bus is prohibited. 
11. Throwing items in the bus, at the bus, or from the bus is prohibited. 
12. Students must cross the street in front of the bus when boarding or alighting. 
13. Students must be at the bus stop before the time the bus is due.  Drivers are not         

required to wait for students late to the bus stop. 
14. Drivers may assign seats to students. 
15. Any actions that create a safety hazard for the passengers or vehicle are prohibited. 
16. Bus drivers are in charge of the bus, and their directions and decisions are to be         

followed. 
17. Only authorized riders are permitted on the bus. 

 
Consequences for misbehavior on the bus will be determined by the principal.  Behavior 
that endangers the safety of others will be considered a serious matter, that may result in 
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temporary or permanent loss of transportation privileges.  All school rules are in force at 
the bus stops, and on the buses.  Students are expected to be courteous and thoughtful of 
the rights and feelings of others at all times. Any students not using their regular mode of 
transportation home must have permission from an administrator, and a signed note from 
a parent, for safety and documentation reasons. 
 

 
Playground 

 
Behavior Expectations: 
 
For safety reasons, the following items are generally prohibited from the playground 
during school hours:  skateboards, roller blades, kites, frisbees, sleds, radios/tape players, 
etc., hard balls, remote controlled toys, and any other items that in the judgment of the 
adult supervisors present safety or behavior concerns. The Hampton Falls School Board 
has adopted the following policy: 
 

“Skate boarding and Rollerblading Policy 
 

1.  Skate boarding and rollerblading are NOT permitted on school property during the 
school day (through 3:00 p.m.), or during after school activities. 
2.  Skate boarding and rollerblading are NOT permitted at entrances and exits of the 
building and on athletic fields and bleachers. 
3.  Skate boarders, rollerbladers and street hockey players do so at their own risk. 
4.  Skate boarders and rollerbladers are encouraged to use proper safety equipment such 
as helmets and pads. 
5.  School equipment shall not be used, including playground equipment, trash barrels, 
and picnic tables.” 
 
Students shall stay in the designated areas during supervised play times, and shall behave 
in responsible, safe, and courteous ways.  All actions that are disruptive, dangerous, or 
potentially hurtful to others are prohibited.  Students shall follow the directions of the  
staff members on duty, and shall immediately inform the adult of any problems that may 
occur.  Cooperation and respect will be shown at all times, leaving the area free of trash 
and belongings, and entering and leaving the building in an orderly and quiet way.” 
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STUDENT ACTIVITIES 
Co-curricular Activities and Games 

 
All students involved in co-curricular activities, and those participating in special events 
must have a permission slip, signed by a parent or guardian prior to the start of the 
activities.  Students participating in interscholastic athletic teams must have a physical 
examination on file with the Athletic Director prior to the start of tryouts.  No exceptions 
to the requirement for physical examination can be made.  Physical reports are required 
for all first time athletes, and are valid for two years from the date of the examination. 
 
Students will not be permitted to attend a school sponsored event or field trip if they have 
not returned the permission materials in advance of the trip. 
 
Students who remain after school for athletics and other activities are required to remain 
in the designated area under the supervision of the adult in charge.  Parents are asked to 
pick up children promptly at designated times out of consideration to the adult 
supervisors.  Concerns for student safety require adult supervisors to remain with 
children until they are picked up.  Failure to pick up on time may result in loss of 
participation privileges for the child. 
 
 

School Dances and Other Events 
 
Special events, including dances for students in grades 6-8, and parties and other 
activities for students, will be scheduled periodically.  All regular school rules are in 
effect at such activities.  Students shall remain in designated areas, use designated 
lavatory facilities, and remain under the supervision of chaperones or advisers at all 
times.  The times and special aspects of various events will be determined by      
the advisor or sponsor and the school principal.  Parents are welcomed and needed at all 
special events.  In the case of middle school dances, parent chaperones are required, and 
must be obtained in advance by the organizing group.   In general, activities are open 
only to children who attend Lincoln Akerman School. Same age students from 
neighboring schools such as North Hampton are sometimes invited to LAS social events 
with the permission of the principal 
 

Eligibility  
 

Academic Eligibility for participation on interscholastic athletic teams and intramurals 
shall be determined for grades 5-8 at the time that report cards are issued.  Any student 
earning a failing grade in any subject shall be ineligible to participate in all athletic and 
intramurals for the following quarter.  This ineligibility may be lifted at the time of 
progress reports if all grades are raised to a passing level.  Ineligible status may be 
appealed in writing to the principal, whose decision in the matter is final. 
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Behavior Expectations 
 Guidelines for Success 

 
One of the most important areas addressed at Lincoln Akerman School is the 
development of self-discipline.  While it does not appear as a separate area of study, it is 
integrated into the whole educational structure.  It is the framework for the development 
of many positive character traits such as self-control, respect for self and others, 
efficiency, and organization.  It is the basis of good conduct and consideration for other 
people.  An effective collaboration between school and home will help students and 
parents form a positive attitude toward discipline at school, and an understanding that 
true discipline comes from within oneself, rather than being imposed from outside the 
individual.  The goal is to make Lincoln Akerman School a pleasant and effective 
environment for learning, and to help children develop habits of self-discipline.  Specific 
rules regarding bullying are defined in the School Board policy regarding bullying – see 
Appendix F.  
 
All adults at Lincoln Akerman help students develop self control and self discipline.  
Minor difficulties experienced by children in adhering to the expectations for behavior 
will be addressed by the adult supervisor immediately.  Repeated instances of difficulty, 
or serious infractions threatening the safety or well being of other students will be 
referred to an administrator for resolution.  In all cases, the emphasis is on helping the 
student control his/her actions for the benefit of self and others. 
 
Behavior expectations are based on RESPONSIBILITY, RESPECT AND SAFETY.  
The guidelines established are described in general below.  These statements serve only 
as a framework.  Each situation will be considered individually, with reference to the 
underlying principles listed above.  Students and parents should review them together. 
 
RESPONSIBILITY:   Students should come to class prepared to learn.  They should be 
punctual, well rested, and have their materials and homework organized and accessible.  
An assignment book should be used to keep track of expectations and missed work 
should be made up promptly.  Informational notices should be taken home and returned 
promptly should a signature or other response be required.  Guidelines for the quality of 
student work have been developed at the SAU level, and should be followed. Very large 
and/or heavy book bags should be avoided due to safety and health concerns.  Storage is 
provided for student materials in classrooms and lockers.  Students should be sure they 
care for their belongings, and that no safety hazard or other inconvenience is created by 
carelessness with book bags, etc.  Students should not bring large sums of money, or 
valuable items to school.  The school cannot assume any responsibility for loss or theft of 
personal property. 
 
Students shall be responsible for school property such as books, equipment, and furniture.  
While normal depreciation is expected, students will be financially responsible for 
extraordinary depreciation or damage to school property that they cause or which occurs 
while the items are in their possession. 
 
RESPECT:  All members of the school community will be respectful of themselves and 
others.  They will respect school property, as well as their own and that of others.  
Courtesy and kindness should be shown at all times.  Respect for the feelings of others  
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must be shown, and care should be taken to think of others at all times.  Respect for 
adults will be shown at all times, and adults will likewise treat children in a respectful 
manner at all times. 
 
Respect for property will be demonstrated by keeping materials and equipment neat and 
clean, by leaving the belongings of others alone, by turning in found items immediately, 
and by avoiding damage or defacing of property in any way.  Chewing gum is prohibited 
in the school building and on the grounds at all times, because of problems with proper 
disposal. 
 
Students will come to school dressed appropriately every day.  Students and staff are 
expected to “dress for success”.  Clothing or other articles with inappropriate language, 
pictures, references to alcohol or other drugs, or that is suggestive or revealing will not  
be worn in school.  Hats and other outerwear will not be worn in the building.   Students 
should be well groomed and neat at all times.  Any form of dress that is distracting or 
disruptive to the educational climate of the school is prohibited. Specifically prohibited 
for children above grade 4 are tank tops, short shorts, half shirts, halter tops, net and form 
fitting clothing. Students are encouraged to dress appropriately for assemblies, field trips, 
concerts, and other performances and events where they will represent themselves and 
our school.  Parents are encouraged to support the school’s effort to maintain a serious 
and productive environment for learning. The decision of the principal will be final in 
matters of appropriate school dress.   
 
SAFETY: Physical contact and aggression are dangerous and unacceptable at any time in 
school or at school events.  New Hampshire state laws lay out very specific regulations 
for the maintenance of a safe environment in schools. Specifically, possession of 
weapons of any type, or items that might be used as weapons is expressly prohibited on 
school grounds at all times except by law enforcement officials.  Laser pointers are not 
allowed to be in the possession of students.  Physical aggression will be reported to the 
police department for action, as dictated by legal requirements of the Safe Schools Act.  
In all cases, the consequences will be structured to insure the safety of all involved, and 
to prevent a reoccurrence of the situation. 
 
The following policy has been adopted by the Hampton Falls School Board in response to 
the Safe Schools Act: 

  
“Weapons (such as but not limited to firearms, explosives, incendiaries, 
martial arts weapons as defined by RSA 159:24), electronic defense 
weapons (as defined by RSA 159:20), clubs, billies, metallic knuckles 
or containers containing chemicals such as pepper gas or mace) are not 
permitted on school property, on school buses, or at school sponsored 
activities.  Student violations of this policy will result in both school 
disciplinary action and notification of the local Police.  Suspension or 
expulsion could result.” 
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In addition, any student who is determined to have brought a firearm (as defined by 18 
US 921) to school will be expelled for not less than one year (365 days).  This expulsion 
may be modified by the Superintendent upon review of the specific case in accordance 
with other applicable law. 
 
Weapons under control of law enforcement personnel are permitted. All students will 
receive written notice of this policy once each year.” 
 
There is to be no physical contact between students or other behavior that affects the 
safety of those students or others.  Playground equipment and other school equipment is 
to be used safely, with consideration for self and others.  Students will walk at all times in 
the building, and use care on the stairs and ramps.  NH State Law requires notification of 
the police of incidents of assault, theft or destruction of property.   
 
Students should be in their assigned location at all times.  Prompt and orderly movement 
from one area of the building to another, with concern for the safety of all shall be carried 
out as dictated by the schedule of classes.  Unauthorized absence from class or tardiness 
to class will result in disciplinary consequences. Students outside their assigned areas 
during class times must have hall passes indicating that they have permission to be away 
from their assigned location.  
 

Serious Disciplinary Issues 
 
The possession of alcohol, tobacco, or any other drugs in any form, or of any substances 
purported to be drugs in any form will result in suspension, referral to the Superintendent 
of Schools, and referral to the Police Department for legal action.  This policy shall be in 
effect at all times on school property, and during school events and school-sponsored 
activities, regardless of location.  This shall include on buses, during field trips, athletic 
contests, and all other school related activities.   
 
Other serious offenses include, but are not limited to, insubordination, leaving school 
grounds, theft, truancy, vandalism, use or possession of weapons, verbal or physical 
threatening or abuse toward students or staff, bullying, use of profanity, and any act, not 
herein specified, that is unfavorable to the best interest of the school community. 
 
These guidelines for success in school will be reinforced if required by assignment of 
disciplinary consequences.  The partnership between parents and the school calls for this 
reinforcement to be carried out together.  Actions may include warning, conference with 
the child and/or parent, detention, temporary reassignment, parent notification, loss of 
privileges, written documentation, in or out of school suspension, referral to the 
Superintendent of Schools and the School Board, and referral to the Hampton Falls Police 
Department.  The specific action taken will depend on the severity of the problem, with 
regard for the rights of all involved, and adherence to the laws of the State of New 
Hampshire. 
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DETENTION:  Students may be assigned to detention after school by teachers, 
administrators, or other school staff.  Twenty-four hour notice will be given, and a form 
will be provided informing the student and parent of the date of the assignment, and 
requiring a parent signature and return.  Transportation of the student home after 
detention will be the responsibility of the parent. 
 
 
IN SCHOOL SUSPENSION: A student assigned to in school suspension will report to 
the school office immediately upon arrival to school.  The student remains under the 
direct supervision of the principal or designee for the day.  Work will be provided by 
teachers, and cooperation must be demonstrated at all times by the student.  The student 
will remain in the designated are for the entire day, being escorted to the lavatory as 
necessary, and having lunch brought to him or her in the office area. Any uncooperative 
behavior will result in immediate change to out of school suspension status. A 
student on in school suspension will not be allowed to participate in any school activities 
on the day of the assignment. 
 
OUT OF SCHOOL SUSPENSION: On rare occasions, a student may be excluded 
entirely from coming to school for a period of time for gross misconduct.  This student is 
not permitted on school grounds, nor permitted to participate in any school functions or 
activities during the period of suspension (RSA 193:15). All suspensions will be carried 
out with full notification of parents and adherence to due process requirements.  An 
appeal process to the Superintendent and School Board is provided. 
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Appendix - A 
SAU #21 ACCEPTABLE USE POLICY FOR COMPUTER USERS 

 
As a computer user, I understand that my ability to use a computer has the potential to enhance my 
education and provide me with skills that will help me in my future life work. The privilege of using a 
computer bears some responsibilities. 
 
I. I recognize that all computer users have the same right to use the equipment; therefore, 
  * I will not play games on the computer or use the computer resources  
     for other than academic activities when others desire to use the   
       system for academic purposes; 
  * I will not waste, nor take supplies such as paper, printer cartridges,  
     and diskettes provided by the school; 
  * when I am at a computer, I will work in ways that do not disturb  
     others. 
II. I recognize that software is protected by copyright laws; 
 therefore, 
  * I will not copy programs onto my own diskettes or onto other  
     computers; 

* I  will not give, lend, or sell copies of software to others without 
     written permission of copyright owner or unless the original  
              software is clearly identified as shareware or in public domain. 
III. I recognize also that the work of all users is valuable; 
 therefore, 
  * I will protect the privacy of others’ areas by not trying to learn their      
     passwords and will not use another user’s password without the  
     other user’s prior permission; 
  * I will not read, change, copy, or use files in another user’s folder  
     without the user’s prior permission; 
  * I will not attempt to gain unauthorized access to system programs or  
     computer equipment; 
  * I will not use computer systems to disturb or harass other computer  
     users by sending unwanted files or mail or by any other means. 
IV. I recognize that telecommunications offers an opportunity to exchange and access information 

that can be used in an educational manner; therefore, 
  * I understand that all school district rules and policies that apply to  
              student behavior also apply to computer use; 

* I will be polite when I engage in telecommunications activities and will not use obscene 
language, make threats, or make any inappropriate suggestions or statements 
when I am engaging in any type of telecommunications activities; 

  * I will not willingly access or share information that is obscene, pornographic, or 
inappropriate in any manner; 

  * I agree to respect the privacy of others on a network and will not reveal any personal 
information about myself (such as my home address, phone number, password) or any 
personal information about others; 

  * I will not engage in chat room communications without adult supervision; 
  * I will immediately notify a teacher or other school official if I feel that I am in any way 

threatened or presented with information that is inappropriate for me or others; 
  * I will not download or upload pirated or illegal software; 
  * I will not alter or delete any software installed or intended to be installed on the computer 

systems; 
  * I will not use the Internet for financial gain or for any commercial or illegal activity or 

political lobbying. 
 
V. I understand that violations of the rules and procedures described above will be dealt with 
seriously. Violators will lose computer privileges and possibly face school disciplinary action (up to 
and including dismissal) and/or appropriate legal action.  In addition, certain activities may 
constitute a federal crime. 
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By signing the handbook verification sheet, student and parents agree to abide by the Use Policy.  
Students who do not sign this policy statement will not be allowed access to computers in school. 

        

Hampton Falls School Board 

Computer System Use and Security 
EHAA 

 
1. The computer hardware system, software, e-mail system, and all components 
thereof (hereafter referred to as the computer system) are the exclusive property of the 
District.  All programs, data, or messages composed, stored, sent, or received using the 
system are and remain the property of the District.   
 
2. The District prohibits discriminatory, harassing, or offensive materials in any 
form of media.  Among those which are considered offensive are any messages which 
contain sexual implications, racial slurs, or any other comments that offensively address 
someone’s age, gender, sexual orientation, religious or political beliefs, national origin, or 
disability. 
 
3. Any software, program, or component to be added to the computer system shall 
be approved by the Technology Coordinator prior to being loaded onto the computer 
system.  When any software, program or component is loaded onto or added to the 
computer system it shall become the property of the District and all licenses, copyrights 
or other applicable property interests shall be transferred to the District.  Any exception 
to this policy must receive prior approval from the Technology Coordinator and the 
Principal. 
 
4. The District reserves, and may exercise without prior notice, the right to read, 
review, audit, intercept, access or disclose any and all information on the District’s 
computer system or messages created, received or sent over the computer system for any 
purpose, even if coded or password protected. 
 
5. The computer system shall not be used to send (upload) or receive (download) 
copyrighted materials, trade secrets, proprietary information, or similar materials without 
prior authorization from the owner of such right.  Written documentation of such  
authorization shall be provided to the Technology Coordinator. 
 
6. Users shall exercise caution when opening or retrieving unknown attachments or 
E-mail from unknown sources.  Users shall not knowingly install, open, retrieve or bring 
to the computer system any item that will cause damage to the integrity of the system or 
the data on the system.  
 
7. All users are advised and warned that any communication created, sent, or 
retrieved using the District’s computer system may be read by individuals other than the 
intended recipient.  The District does not assume responsibility for the confidentiality of 
any message, data, or other information associated with the computer system.  Even when 
a message is erased, it may still be possible to retrieve and read that message.  The use of 
passwords for security does not guarantee confidentiality, or that the District will not 
exercise its right to retrieve it.   
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8. Access to confidential or secure files, data system components by unauthorized 
users is expressly prohibited. 
 
9. All passwords must be disclosed to, and approved by, the Technology 
Coordinator prior to use.  The use of an authorized password, or the use of another user’s 
password without the user’s permission is prohibited. 
 
10. Notwithstanding the district’s right to retrieve and monitor the computer system 
and E-mail messages, the system and messages should be treated as confidential by users 
of the system and accessed only by the intended recipient.  The retrieval or reading of any 
E-Mail that is not directed to the user is prohibited.  Any exception to this policy must 
receive prior approval by the Superintendent. 
 
11. The computer system shall, in the first instance be used in furtherance of  
the District’s academic purposes.  Users shall not use the computer system for other than 
academic activities when others desire to use the system for academic purposes. 
 
12. An employee of the District will not use the computer system to offer or endorse 
commercial products, services, or ventures, religious or political causes, outside 
organizations, or other non-job-related solicitations in such a manner that will associate 
his/her action with his/her employment in the District. (see Policy GBCA).  Users shall 
take prior precaution to assure that this policy is not violated. 
 
13. Any employee who violates this policy or uses the computer system or electronic 
mail system for improper purposes shall be subject to discipline up to  
and including discharge and may as provided by law be liable to the District for damages. 
 
14. Guest users of the computer system, who are not students or employees  
of the District or SAU #21, may be granted access to use the computer system  
at the discretion of the principal or her designee.  Use of the computer system by guest 
users is subject to compliance with the policies of the Hampton Falls School District and 
all applicable federal, state, and local laws. 
 
15. Any guest user of the computer system who violates this policy or uses the 
computer system or electronic mail system for improper purposes shall be subject to the 
loss of her/his computer use privileges and may be liable to the District for damages 
including costs and attorney fees. 
 
Adopted:  July 10, 2001 
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Appendix B 
 

SEXUAL HARASSMENT AND SEXUAL VIOLENCE 
 

 I. GENERAL STATEMENT OF POLICY  
 

Sexual harassment is a form of sex discrimination which violates Section 703 
of Title VII of the Civil Rights Act of 1964, as amended, 42 U.S.C. §2000e, et 
seq., and Title IX.  Sexual violence is a physical act of aggression that 
includes a sexual act or sexual purpose. 
 
It is the policy of the District to maintain a learning and working environment 
that is free from sexual harassment and sexual violence.  The District prohibits 
any form of sexual harassment and sexual violence. 
 
It shall be a violation of this policy for any student or employee to harass a 
student or an employee through conduct or communication of a sexual nature 
as defined by this policy. 
 
It shall be a violation of this policy for any student or employee to be sexually 
violent to a student or employee. 
 
The District will act to investigate all complaints, either formal or informal, 
verbal or written, of sexual harassment or sexual violence and to discipline 
any student or employee who sexually harasses or is sexually violent to a 
student or employee of the District. 

 
 
II.  SEXUAL HARASSMENT/SEXUAL VIOLENCE DEFINED 

 
A. Sexual harassment consists of unwelcome sexual advances, requests for 

sexual favors, sexually motivated physical conduct or other verbal or physical 
conduct or communication of a sexual nature when: 

 
1. Submission to that conduct or communication is made a term or 

condition, either explicitly or implicitly, of obtaining or retaining 
employment, or of obtaining an education; or 

 
2.  Submission to or rejection of that conduct or communication by an  
     individual is used as a factor in decisions affecting that individual's  
     employment or education; or 

 
3. That conduct or communication has the purpose or effect of 

substantially or unreasonably interfering with an individual's 
employment or education, or creating an intimidating, hostile or 
offensive employment or education environment. 

 
Any sexual harassment as defined when perpetrated on any student or employee by 
any student or employee will be treated as sexual harassment under this policy. 
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B. Sexual harassment may include but is not limited to: 

 
1. verbal harassment and/or abuse of a sexual nature; 
2. subtle pressure for sexual activity; 
3. inappropriate patting or pinching; 
4. intentional brushing against a student's or an employee's body; 
5. demanding sexual favors accompanied by implied or overt threats 

concerning an individual's employment or educational status; 
6. demanding sexual favors accompanied by implied or overt promises of 

preferential treatment with regard to an individual's employment or 
educational status; 

7. any sexually motivated unwelcome touching; or 
8. sexual violence which is a physical act of aggression that includes a 

sexual act or sexual purpose. 
 

III.    REPORTING PROCEDURES 
Any person who believes he or she has been the victim of sexual harassment 
or sexual violence by a student or an employee of the School District, or any 
third person with knowledge or belief of conduct which may constitute sexual 
harassment or sexual violence should report the alleged acts immediately to 
an appropriate School District official as designated by this policy.  The School 
District encourages the reporting party or complainant to use the report form 
available from the Principal of each building or available from the 
Superintendent's office.   
 

A. In Each School Building —The building Principal is the person 
responsible for receiving oral or written reports of sexual harassment or 
sexual violence at the building level.  Upon receipt of a report, the Principal 
must notify the Superintendent of Schools immediately without screening 
or investigating the report.  If a written report is received, it will be 
forwarded simultaneously to the Superintendent.  If the report was given 
verbally, the Principal shall reduce it to written form within 24 hours and 
forward it to the Superintendent.  Failure to forward any sexual harassment 
or sexual violence report or complaint as provided herein will result in 
disciplinary action.  If the complaint involves the building Principal, the 
complaint shall be filed directly with the Superintendent of Schools. 

 
B. District-Wide— The School Board hereby designates the Superintendent 

of Schools as the School District Human Rights Officer to receive reports 
or complaints of sexual harassment and sexual violence from any 
individual, employee or victim of sexual harassment or sexual violence and 
also from the building Principals as outlined above.  If the complaint 
involves the Superintendent, the complaint shall be filed directly with the 
School Board. 

 
The School District shall conspicuously post the name of the Human Rights 
Officer, including a mailing address and telephone number. 
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C. Submission of a complaint or report of sexual harassment or sexual 

violence will not affect the individual's future employment, grades or work 
assignments. 

 
D. Use of formal reporting forms is not mandatory. 

 
The School District will respect the confidentiality of the complainant and the 
individual(s) against whom the complaint is filed as much as possible, 
consistent with the School District's legal obligations and the necessity to 
investigate allegations of sexual harassment and sexual violence and take 
disciplinary action when the conduct has occurred. 

�
 IV.    INVESTIGATION AND RECOMMENDATION 
 
By authority of the School District, the Human Rights Officer, upon receipt of a report or 
complaint alleging sexual harassment or sexual violence shall immediately authorize an 
investigation.  This investigation may be conducted by School District officials or by a 
third party designated by the School District.  The investigating party shall provide a 
written report of the status of the investigation within 10 working days to the 
Superintendent of Schools.  If the Superintendent is the subject of the complaint, the 
report shall be submitted to the School Board. 
 

In determining whether alleged conduct constitutes sexual harassment or 
sexual violence, the School District should consider the surrounding 
circumstances, the nature of the sexual advances, relationships between the 
parties involved and the context in which the alleged incidents occurred.  
Whether a particular action or incident constitutes sexual harassment or 
sexual violence requires a determination based on all the facts and 
surrounding circumstances. 
 
The investigation may consist of personal interviews with the complainant, the 
individual(s) against whom the complaint is filed, and others who may have 
knowledge of the alleged incident(s) or circumstances giving rise to the 
complaint.  The investigation may also consist of any other methods and 
documents deemed pertinent by the investigator. 
 
In addition, the School District may take immediate steps, at its discretion, to 
protect the complainant, students and employees pending completion of an 
investigation of alleged sexual harassment or sexual violence. 

 
V. SCHOOL DISTRICT ACTION 
 

A. Upon receipt of a recommendation that the complaint is valid, the School 
District will take such action as appropriate based on the results of the 
investigation. 

 
B. The result of the investigation of each complaint filed under these 

procedures will be reported in writing to the complainant by the School 
District.  The report will document any disciplinary action taken as a result 
of the complaint. 
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VI. REPRISAL 

 
The School District prohibits retaliation against any employee or student who, in good 
faith, files a complaint or assists in a complaint investigation.  

The School District will discipline any employee or student who retaliates 
against any person who reports alleged sexual harassment or sexual violence 
or who retaliates against any person who testifies, assists or participates in an 
investigation, proceeding or hearing relating to a sexual harassment or sexual 
violence complaint.  Retaliation includes, but is not limited to, any form of 
intimidation, reprisal or harassment. 
 

VII. RIGHT TO ALTERNATIVE COMPLAINT PROCEDURES 
 

These procedures do not deny the right of any individual to pursue other 
avenues of recourse which may include filing charges with the Commissioner 
of Education, initiating civil action or seeking redress under state criminal 
statutes and/or federal law. 

 

 VIII. SEXUAL HARASSMENT OR SEXUAL VIOLENCE AS SEXUAL ABUS E 
 

Under certain circumstances, sexual harassment or sexual violence may 
constitute sexual abuse under New Hampshire law.  In such situations, the 
School District shall comply with said law. 
 

Nothing in this policy will prohibit the School District from taking immediate 
action to protect victims of alleged sexual abuse. 

 

IX. DISCIPLINE 
 

The School District will take such disciplinary action it deems necessary and 
appropriate, including warning, suspension or immediate discharge to end 
sexual harassment and sexual violence and prevent its recurrence. 

�

X. BY-PASS OF POLICY  
 

Any individual with a sexual harassment complaint may choose to bypass this 
Policy and accompanying regulation and proceed directly to:  N.H. 
Commission on Human Rights at 2 Chenelle Dr., Concord, NH, phone 603-
271-2767 or US Department of Health & Human Services, Office for Civil 
Rights, Region 1, JFK Building, Room 1875, Boston, Massachusetts 02203, 
phone 617-565-1340. 
 

 Legal Reference :  
 ED 303.01 (j), 1-9 of NH Code of Administrative Rules 
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SEXUAL HARASSMENT AND SEXUAL VIOLENCE 
REPORT FORM 

 
General Statement of Policy Prohibiting Sexual Hara ssment  
The School District maintains a firm policy prohibiting all forms of discrimination based on 
sex.  Sexual harassment and sexual violence against students or employees is sex 
discrimination.  All persons are to be treated with respect and dignity.  Sexual violence, 
sexual advances or other forms of personal harassment by any person, male or female, 
which create an intimidating, hostile or offensive environment will not be tolerated under 
any circumstances. 
 
Complainant:    

Home Address:    

Work Address:    

Home Phone:           Work Phone:           

 
Date(s) of Alleged Incident(s):                   
 
Name of person you believe sexually harassed or was sexually violent toward you: 
                     
 
List any witnesses that were present:                 

                     

 
Where did the incident(s) occur?                  

                     

 
Describe the incident(s) as clearly as possible, including such things as:  what force, if 
any, was used; any verbal statements (i.e., threats, requests, demands, etc.); what, if any, 
physical contact was involved; what did you do to avoid the situation, etc.   
(Attach additional pages if necessary.) 
                     

                     

                     

                     

                     

 
This complaint is filed based on my honest belief that   
has sexually harassed or was sexually violent to me.  I hereby certify that the information I 
have provided in this complaint is true, correct and complete to the best of my knowledge 
and belief. 
 
(Complainant Signature)    
 
(Date)           
 
Received by:              Date:           
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Appendix C 
 

NOTICE OF RIGHTS PURSUANT TO RSA 186 - C: 16 - b. 
AND THE STATUTE OF LIMITATIONS 

FOR SPECIAL EDUCATION  
 

The state and federal special education laws (New Hampshire Revised Statutes Annotated Chapter 186 - C and Title 
20, United States Code, Sections 1400-1415) requires that the school district offer a “free appropriate public education”  
to all educationally disabled children.  
 
These statutes define educationally disabled children as children suffering from certain enumerated disabilities who are 
between the ages of three and twenty-one and who have not yet obtained a high school diploma. 
 
A “free appropriate public education” consists of specially designed instruction and educationally related services in 
accordance with an “individualized education program” developed by the school district in consultation with the 
student’s parents. 
 
If you suspect that your child is educationally disabled and qualifies for such special services, you may make a written 
referral requesting that the school district determine your child’s eligibility.  Such referrals should be addressed to:   
Kathleen Ward, Director of Special Education, Hampton Falls School District, P.O. Box 40, Hampton Falls, NH  
03844. 
 
The special education laws confer many rights and obligations upon parents and school districts regarding disabled 
children.  These include, but are not limited to, the following 
which are listed in Title 20, United States Code, Section 1415(b): 
 
1.  Parents may examine all relevant records with respect to the identification, evaluation, and educational placement of 
the child, and the provision of a free appropriate public education. 
 
2.  Parents may obtain an independent educational evaluation. 
 
3.  The school district must adopt procedures to protect the rights of the child whenever the parents of the child are 
unknown or unavailable or whenever the child is a ward of the state.  Such procedures may include the assignment of 
an individual who is not an employee of the school district or the state department of education, to act as a surrogate for 
the child’s parents or guardian. 
 
4. The school district must give the child’s parents or guardian prior written notice whenever the district proposes to 
initiate or change, or refuses to initiate or change, the identification, evaluation or educational placement of the child or 
the provision of a free appropriate education.  The school district must adopt procedures designed to assure that this 
notice fully informs the parents or legal guardian in their native language of all procedures available under Section 
1415, unless it is clearly not feasible to do so. 
 
5. The school district must adopt procedures which include the opportunity to present complaints with respect to any 
matter relating to the identification, evaluation, or educational placement of the child, or the provision of free 
appropriate public education to such child. 
 
6.  Whenever a school district receives such a complaint, the child’s parents or guardian shall have the opportunity for 
an impartial due process hearing, which shall be conducted by an administrative hearing officer appointed by the State 
Department of Education.  The hearing officer shall not be an employee of any agency involved with the education or 
care of the child.  The administrative hearing officer’s decision may be appealed to the U.S. District Court or to the 
New Hampshire Superior Court. 

 
State law establishes short deadlines for requesting an administrative hearing and for appealing the hearing officer’s 
decision to the courts.  According to New Hampshire revised Statutes Annotated Section 186 - C: 16 - b, which 
became effective May 1, 1992: 
 
1.  Any action seeking to enforce education rights under state or federal law shall be commenced by requesting an 
administrative hearing from the State Department of Education within 2 (two) years of the date on which the alleged 
violation was or reasonably should have been discovered.  However, any action against a school district to recover 
the costs of a unilateral special placement shall be commenced by requesting an administrative hearing from the 
State Department of Education within 90 (ninety) days of the unilateral placement. 
 
2.  Where the parent, legal guardian, or surrogate parent has not been given proper notice of special education rights 
pursuant to Title 20, United States Code, Section 1415(b), including notice of the time limitations in N.H. Revised 
Statutes Annotated Section 186 - C: 16 - b, such limitations shall run from the time notice of those rights is properly 
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given.  The State Department of Education shall make available a model notice of rights, which school districts may 
use as one means of complying with this notice requirement. 
 
3.  An appeal from the State Department of Education administrative hearing officer’s decision to a court of 
competent jurisdiction shall be commenced within 120 (one hundred twenty) days from the receipt of the decision.  
All such decisions shall be sent certified mail, return receipt requested. 
 
4.  Any action under Title 20, United States Code, Section 1415(e), seeking reimbursement from the school district 
for attorneys fees related to a request for an administrative hearing, shall be commenced within 120 (one hundred-
twenty) days from receipt of the State Department of Education administrative hearing officer’s decision. 
 
5. Where a unilateral placement has been made without the school district of residence being offered a reasonable 
opportunity to evaluate the child and to develop an individualized education plan, reimbursement may not be sought 
from the school district for any costs incurred until the school district is given an opportunity to evaluate the child 
and to develop an individualized education plan.  For additional information regarding special education and the 
special education laws, please contact: 

 
            Kathleen Ward                           
             Special Education Director 
                          Hampton Falls School District 
                              P.O. Box 40 
                             Hampton Falls, NH    03844 
                             603-926-2539  

 
 
 
 

Appendix D 
 
 

Title IX Non-Discrimination Statement  
 

 It is the policy of the Hampton Falls School District not to discriminate on the basis 
of sex in its educational programs, activities or employment policies as required by Title 
IX of the 1972 Education Amendments.  Inquiries regarding compliance with Title IX 
may be directed to the Office of Superintendent of Schools, Alumni Drive, Hampton, 
New Hampshire 03842, (926-8992), or to the Director of the Office of Civil Rights, 

Department of Health, Education, and Welfare, Washington, D.C.



 - 41 -

Appendix E 
AMERICANS WITH DISABILITIES ACT 

 
The Hampton Falls School District adheres to the provisions of  P.L. 504 and the Americans with Disabilities Act 
regarding accommodations required for equal access to educational opportunities.  Information on P.L. 504 may be 
obtained from Michele McCann-Corti, School Psychologist, Lincoln Akerman School, PO Box 40, 8 Exeter Rd., 
Hampton Falls, NH  03944, 603-926-2539, and for the Americans with Disabilities Act from Maureen Ward, Assistant 
Superintendent of Schools, SAU 21, 2 Alumni Drive, Hampton, NH 03842, 603-926-8992. 
 
 

Appendix F 
BULLYING 

 
1. Objective: 

It is the policy of the Hampton Falls School District that its students have an educational 
setting that is safe, secure, and free from student harassment, also known as bullying.  The 
District will not tolerate unlawful harassment of any type and conduct that constitutes bullying 
as defined herein is prohibited by this policy, in accordance with RSA 193-F. 
 

2. Definition:  
“Bullying” for purposes of this policy is defined as insults, taunts, or challenges, whether 
verbal or physical in nature, which are likely to intimidate or provoke a violent or disorderly 
response from the student being treated in this manner.  Bullying in violation of this policy 
may not rise to the level of unlawful harassment or discrimination under Title IX of the 
Education Acts of 1972, the Americans with Disabilities Act, Title VI, the Rehabilitation Act 
of 1974, or the District’s sexual harassment policy.  Further, reporting may be required under 
New Hampshire’s Child Abuse Protection Act (RSA 169-C). 

 
3. Notice of Policy: 

At the beginning of each school year, the Superintendent or designee shall, in writing, inform 
parents, legal guardians, or other persons responsible for the welfare of a pupil of the District’s 
pupil safety and violence prevention policy and the appeals process available at the local and state 
levels. 

 
4.   Reporting Requirements and Procedures: 

Any student who believes he/she has been a victim of bullying shall report the alleged act to 
the building Principal or the Principal’s designee.  If a student is more comfortable reporting 
the alleged act to a person other than the building Principal, the student may contact any 
School District employee. 
 
Any school employee, or employee of a company under contract with the school or School 
District, who has witnessed or has reliable information that a pupil has been subjected to 
insults, taunts, or challenges, whether verbal or physical in nature, which are likely to 
intimidate or provoke a violent or disorderly response that violates the school bullying policy 
shall report the incident to the Principal, or designee. 
 
Any parent or other individual who has witnessed or has reliable information that a student 
has been the victim of bullying should report the incident to the student’s Principal or a 
designee. 

 
Upon receipt of a report of bullying, the Principal or designee shall notify the Superintendent 
and within 24 hours forward a written report to the Superintendent of the incident and the 
Principal’s or designee’s response to the incident.  The Superintendent shall in turn notify the 
School Board of the incident. 

 

Additionally, the Principal, or designee, shall by telephone and in writing by first-class mail, 
report the occurrence of any incident of bullying as defined by this policy to the parent or 
legal guardian of all pupils involved within 48 hours of the occurrence of such incident unless 
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this requirement is waived by the Superintendent when such a waiver is deemed to be in the 
best interests of the student.  Any waiver granted shall be in writing and any such notification 
must be consistent with the student privacy rights under the applicable provisions of the 
Family Educational Rights and Privacy Act of 1974 (FERPA). 

The notice shall advise the individuals involved of their due process rights including the right 
to appeal to the State Board of Education. 

5.   Investigation, Resolution, and Remediation of Bullying Reports: 

The Principal or Superintendent (as appropriate) shall investigate alleged acts of bullying. 

The Principal, Superintendent, or School Board (as appropriate) will take such disciplinary 
action as is deemed justified including, but not limited to, reprimand, detention, in-school 
suspension, or expulsion in order to end bullying and prevent its recurrence. 

Any such disciplinary action shall be taken in accord with applicable School Board policy and 
legal requirements. 

6.    Right to Appeal: 

The parent or legal guardian may appeal the principal’s decision to the Superintendent within 
ten (10) days of notification.  If the parent or legal guardian is not satisfied with the 
Superintendent’s decision, they may appeal in writing within ten (10) days to the School 
Board.    

If the parent or legal guardian is not satisfied with the School Board’s decision, they may 
appeal to the State Board of Education pursuant to 193-F.  Such an appeal shall be in writing 
and filed with the Commissioner of Education with a copy to the Superintendent of Schools 
and mailed to NH Department of Education, 101 Pleasant Street, Concord, NH 03301.  The 
State Board of Education shall notify in writing all parties involved of its decision. 

 
7.   Training    

Appropriate methods of discussing the meaning, substance, and application of this policy with 
staff and students shall be developed by each Principal and staff in order to effectively prevent 
bullying, minimize the occurrence of bullying, and respond to any such incidents. 

8.   Immunity:  

A school employee, or employee of a company under contract with a school or School 
District, who has reported violations of bullying to the Principal or designee shall be immune 
from any cause of action which arise from making the report or the failure of the school to 
remedy the reported incident. 

 

Statutory and Regulatory References: 

 RSA 193:13, Suspension and Expulsion of Pupils 

 RSA 193-F, Pupil Safety and Violence Protection 

 NH Code of Administrative Rules, Section Ed 317, Procedures of  

          Suspension and Expulsion of Pupils 
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Appendix G 

STUDENT RECORDS 
      Annual Notification of Rights Under FERPA for the 

Hampton Falls School District 
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This policy shall be implemented and interpreted to comply with the federal Family Educational Rights and Privacy Act of 1974 
as amended (FERPA).  That statute confers several rights upon a student’s parents, as described in the attached Annual 
Notification of Rights under FERPA.  When a student reaches age 18 or enters an institution of post-secondary education, the 
student becomes an “eligible student” and FERPA rights transfer from the parents to the eligible student. 
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A parent shall have the right to request amendment of any information in a student’s record ,if the 
information is inaccurate, misleading, or in violat ion of the student’s   
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2. The right to request the amendment of the student’s education records that the parent or eligible student 
believes are inaccurate, misleading, or in violation of the student’s rights of privacy. 
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The School District may disclose without consent “directory information,” which is information not generally 
considered harmful or an invasion of privacy if disclosed.  Directory information includes: 

   

  Name and address of the student 

  Field of study 

  Weight and height of athletes 

  Most recent previous school attended 

  Date and place of birth 

  Participation in officially recognized activities and sports 

  Dates of attendance, degrees, and awards 

Parents may request that the School District refrain from making all or some of this directory information on their 
child available to the public.  (Eligible students may make analogous requests.)  Such requests must be filed with the 
building Principal in writing, dated and signed by the parent or eligible student, by the third Monday of September.  
Each such request shall expire on the third Monday of September of the following year. 

Upon request, the School District discloses education records without consent to officials of a school district in which 
a student seeks or intends to enroll. 

 

4. The right to file a complaint with the U.S. Department of Education concerning alleged failures by the School 
District to comply with the requirements of FERPA. 

The Office that administers FERPA is:  

 Family Policy Compliance Office 

 U.S. Department of Education 

 600 Independent Avenue SW 

 Washington, DC 20202-4605 

The federal Family Educational Rights and Privacy Act of 1973 (FERPA), 20 U.S. Code Section 1232g, and the U.S. 
Department of Education’s implementing regulations, 34 Code of Federal Regulations Part 99, generally prohibit school districts 
from disclosing personally identifiable educational records on students without prior written parental consent.  However, these 
laws include several exceptions.  One of those exceptions allows school districts to disclose personally identifiable educational 
records to “school officials with a legitimate educational interest” without obtaining parental consent. 
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4. The Business Administrator 
5. School psychologists and evaluators. 
6. Special education team members. 
7. Employees assigned to maintain records. 
8. Secretarial and clerical staff assisting any of the above. 

  C.   Employees of Seacoast Learning Collaborative, including but not limited to: 

1. The Executive Director. 
2. Psychoeducational staff and evaluators. 
3. Placement coordinators. 
4. Program directors. 

D. Individuals and organizations under oral or written contract with the School District, the SAU, or Seacoast 
Learning Collaborative, who are providing services or advice related to the education of one or more 
students of the School District, or who are performing a special task, including but not limited to 
evaluators, consultants, auditors, attorneys, experts, and therapists. 

E. Appointed and elected officials of the School District, including but not limited to School Board members. 
F. Individuals and entities assisting the School District in legal matters, including but not limited to insurance 

brokers, insurance agents, insurance companies, insurance adjusters, claims representatives, legal counsel 
for the School District, expert witnesses, and experts consulted to provide the School District’s legal team 
with advice. 

G. A parent or student serving on an official committee such as a disciplinary or grievance committee, or 
assisting another school official in performing his or her tasks. 

II.        A school official has a legitimate educational interest if the 
       official needs to review an education record in order to fulfill his 

      or her professional responsibility.  Examples include: 

A. Matters related to the provision of services to one or more students, supervising services, selecting 
services, evaluating services, funding services, and budgeting for services. 

B. Evaluating, assessing, or monitoring one or more students. 
C. Disciplining one or more students. 
D. Governance and administration of the School District. 
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Pursuant to the federal No Child Left Behind Act (NCLB), 20 U.S. Code § 7908(a)(1), the School District routinely discloses 
names, addresses, and telephone numbers of secondary school students to military recruiters and institutions of higher education. 
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