Administration Responses to Corrective Actions
SAU #21 On-Site Food Service Review
November 28-29, 2018

1. Production Records

Finding: It was noted that production records did not have the portion or serving size listed,
grades were missing and condiments were not listed on the production records.

Corrective Action: Ensure that processes are in place to address the finding regarding
accurate and complete information on the production records.

Administration Response: 1. Training was conducted in January for school nutrition staff
covering all requirements of production records. 2. Developed new production record forms to
include grades and serving size to support the menu and the claims {see altached).

2. Revenue from Non-Program Foods

Finding: Documentation that supported the Non-Program Food Revenue tool for the 2017-18
reference period was not retained and available for review.

Corrective Action: Ensure that a system will be developed for completing the Non-Program
Food Revenue tool and retention of the supporting documentation.

Administration Response: The district currently has a separate revenue account for non-
program revenue titled Special Functions. This is reported in our financial software and records
are maintained for more than the required 3 years (see attached report).

3. Civil Rights (Non-Discrimination Statement)

Finding: Non-Food Service staff working within the meals’ programs have not receive annual
Civil Rights training.

Corrective Action: Ensure that all staff (both food service and non-food service) working within
the meals programs will receive annual Civil Rights training and that appropriation documentation
is maintained.

Administration Response: All non-food service employees have been made aware of this
requirement and are in process of completing their training. Training will consist of the USDA
power point and approved USDA video on Civil Rights. The School Nutrition Director will ensure
that non-food service staff be included in the annual food service staff training.
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4, Local Wellness Policy

Finding: The Wellness Policy must be updated to include missing minimum requirements
regarding Nutrition Education, Nutrition Promotion, Physical Education and Other School Based
Wellness Activities

Corrective Action: Ensure that the Wellness Palicy will be updated to meet measureable
goals and notification requirements. Provide a copy of the revised Wellness Policy.

Administration Response: SAU #21 has recently established a district-wide Policy Review
Committee. This committee met for the first time on January 31, 2019. The committee will be
made aware of this finding and will work on updating this policy over the next few months to
meet all requirements for submittal to all school boards for review and adoption.

5. Professional Standards

Finding: Master list of the trainings did not include the non-food service employees working with
the meals program.

Corrective Action: Ensure that trainings provided to all staff both food service and non-food
service working within the meals programs are logged appropriately. Submit the Master List of
Trainings fo the State Agency

Administration Response: Non-food program staff have been added to the Master List (see
attached). All non-food service employees have been made aware of this requirement and are
providing documentation or in process of completing their training.

6. Food Safety
Finding: The Food Safety Plan based on HACCP principles needs to be completed.

Corrective Action: Ensure there is a Food Safety Plan based on HACCP principles for the
district and submit a copy to the State Agency.

Administration Response: The School Nutrition Director will continue the writing of the
district's HACCP pfan that was provided to the State Reviewer, once this document is complete
a copy will be sent to the State. We intend to have this plan in place for the 2019-20 school
year.
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Name of Employee: Sherr] Clifford, School Nutrition Worker Hired On: Fall 2018

Training Title Duration (Minutes) [Date

Blood Borne Pathagens 60|Scheduled for 3/2019

CACFP Training 120 19-Sep

Civil Rights 30 24-Oct

Dept Handbook 30 15-Feb

HACCP/MSDS 60]Scheduled for 5/2019

Productlon Records 60 18-Jan Total Professlonal Development (Hours):
Serving It Safe 180 7-Dec

Team Expectations 30 24-Oct

Name of Employee: LeeAnn Bruneau, Non-School Food Service Personel

Training Title Duration (Minutes} |Date
F/R Apps Tralning 60|Scheduled for 3/2019
Civll Rights 30]Scheduled for 3/2019

Total Professional Davelopment (Hours):

Name of Employee: Matthew Ferriera, Non-School Food Service Personel

Training Title Duration {Minutes) |Date

ALICE Training 60 2018
Civil Rights 30 8-Mar
F/R Apps Training 60 8-Mar

Total Professional Development {(Hours):

Name of Employee: Nancy Tuttle, Non-5chool Food Service Personel

Tralning Title Duration (Minutes) [Date

ALICE Tralning 60 2018
Civil Rights 30 8-Mar
F/R Apps Tralning &0 3-Mar

Total Professtonal Development (Hours):




